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PROCEDURE 
At the request of the donor, the ICSEW member receiving the item shall provide to the 
treasurer:  

• Contact information of donor 
• Detailed description of the item and value 

 
The treasurer will issue a tax receipt to the donor reflecting: 

• The name of the donor 
• Item description and value That the donation is being made to the ICSEW. 
• The federal tax identification number 91-6001089. 
• Affirmation that no goods or services were received in exchange for the gift.  
• Report to OFM 

 
RELEVANT LAWS/RESOURCES 
[none] 
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