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PROCEDURE: 
 
Book club activities are divided into three groups, by person(s) completing them: Co-chairs, 
Business Resource Groups (“BRG”) representatives, and Discussion Facilitators.  
 

1. Co-chairs will: 
a. Schedule, organize, and publicize meetings through the ICSEW Engagement 

subcommittee and the BRG group representatives. 
b. Maintain a list of all book club members for communication purposes. 
c. Maintain a list of selected books presented by the subcommittee. 
d. Provide links to independent and diversly owned bookstores for book purchases. 
e. Provide an independent Teams Channel for members, facilitators, and subcommittee 

for better organization and reach. 
f. Help in the facilitation of the book club including providing training to facilitators, 

developing discussion points, and sharing communications. 
g. Provide meeting opportunities to discuss upcoming book proposals, facilitator training 

schedules, and general subcommittee business. 
h. Create and promote communications, including voting and surveys, to members 

regarding book selections and meeting schedules. 
i. Develop ground rules as a code of conduct to be followed by book club members. 
j. Purchase books on an individual “as needed” basis. 

 
2. BRG representatives will: 

a. Have a representative or contact person available to the subcommittee.  
b. Attend co-chair meetings. 
c. Coordinate the book selection chosen by their BRG. 
d. Help in the facilitation of the book club including providing training to facilitators, 

developing discussion points, and sharing communications. 
 

3. Discussion Facilitators will: 
a. Take the facilitator training provided by the subcommittee. 
b. Lead the discussions based on the suggested questions or topic of the book. 

i. Inform the subcommittee of a potential absence to allow sufficient time to find a 
replacement. 

c. Maintain a safe environment for participants and report issues promptly to the 
subcommittee chairs. 

 
 
TOOLS AND/OR FORMS: 
Communications: 
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RELEVANT LAWS/RESOURCES/POLICY: 
600 Engagement Sub-committee Policy 
American Library Association Resource Guides 
 

 
      
   
   
      
 
  

• OFM-Teams-State Book Club Microsoft Teams Channel for member communications, 
storing documents, and scheduling of meetings. 

• Microsoft Forms for survey members and BRGs for book selection. 
• ICSEW Newsletters, Gov Delivery, and Website for sharing communications. 
• Zoom as Book Club meeting method, with ASL interpreter services. 

 
Local libraries for copies of the book: 

• Library finder - https://libraryfinder.org/ 
o Seattle Public Library - https://www.spl.org/ 
o Tacoma Public Library - https://www.tacomalibrary.org/ 
o Timberland Public Library - https://www.trl.org/ 
o Yakima Valley Library - https://www.yvl.org/ 
o Spokane Public Library - https://www.spokanelibrary.org/ 
o King County Library – https://www.kcls.org/ 
o Pierce County Library – https://www.mypcls.org/ 
o Spokane County Library – https://www.scld.org/ 
o Whatcom County Library - https://www.wcls.org/ 

List of diverse owned bookstores: 
https://diversebooks.org/diverse-owned-bookstores-you-can-support-right-now/ 

List of independent bookstores in Washington: 
https://www.newpages.com/independent-bookstores/washington-independent-bookstores/ 
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